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HAZARD COMMUNICATION/POSTING OSHA 300A

• Provide guidance on developing and implementing an effective hazard
communication program

• Educate on the OSHA 300A log annotations, posting, and retention

• Provide information on mandatory electronic reporting requirements

• Review Risk Management Center tools



Hazard Communication 
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HAZARD COMMUNICATION OBJECTIVES

• Classifying chemical hazards

• Communicating hazards and the appropriate protective measures
- Written hazard communication program
- Labeling chemical containers
- Safety data sheets (SDS)
- Employee training
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HAZARD COMMUNICATION: WHAT IT’S NOT

(Generally) doesn’t apply to:
• Pesticides
• Substances regulated under TSCA
• Substances regulated under Food, Drug and Cosmetic Act
• Non-industrial alcohol
• Consumer products if used as consumers do
• Tobacco
• Wood
• Radiation or biological hazards
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HAZARD COMMUNICATION: WHAT IT’S NOT CONT..

(Generally) doesn’t apply to:

Articles
• A manufactured item other than a fluid or particle: 

- Formed to a specific shape or design during manufacture, and
- Under normal conditions of use does not release more than very small quantities, 

and
- Does not pose a physical hazard or health risk to employees
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WRITTEN PROGRAM COMPONENTS

Major Elements of Hazard Communication Written Program:
• List of hazardous chemicals
• Communication hazard of non-routine tasks and chemicals in 

unlabeled pipes
• Labels
• Safety data sheets
• Employee information and training
• Communication at multi-employer worksites
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WRITTEN PROGRAM

Electronic?
• OSHA’s Interpretation: “Computers are much more common in the 

workplace now than when most OSHA standards were written… 
OSHA would allow a written program to be in either paper or 
electronic format, as long as the program meets all other 
requirements of the standard in question.

• Where the standard requires the written program must be made 
available to employees, the employer must ensure that employees 
know how to access the document and that there are no barriers to 
employee access”
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GLOBAL HARMONIZATION SYSTEM

• New shipping label elements

• Standardized format for Safety Data Sheets (SDSs) (formerly MSDSs)
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EXAMPLE GHS SHIPPING LABEL
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EMPLOYEE TRAINING: WHEN?

• At time of initial assignment

• Introduction of a new chemical not previously trained
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EMPLOYEE TRAINING: WHAT?

• The requirements of OSHA’s Hazard Communications regulations

• Any operations in their work area where hazardous chemicals are 
present

• The location and availability of the written hazard communication 
program, including the required list of hazardous chemicals and safety 
data sheets required by this section.
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EMPLOYEE TRAINING: WHAT?

• Methods and observations that may be used to detect the presence 
or release of a hazardous chemical in the work area

• The physical health, simple asphyxiation, combustible dust, and 
pyrophoric gas hazards (as well as hazards not otherwise classified) of 
the chemicals in the work area
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EMPLOYEE TRAINING: WHAT?

The measures employees can take to protect themselves from these 
hazards 

• PPE required and/or recommended for reduced risk/exposure

The details of the hazard communication program developed by the 
employer, including an explanation of the labels received on shipped 
containers and the workplace labeling system used by their employer; 
the safety data sheet, including the order of information and how 
employees can obtain and use the appropriate hazard information.
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QUESTION #1

Have you ever accessed the C&B Risk Management Center to look for 
OSHA policies?

A. Yes

B. No

C. What’s the Risk Management Center?

D. I don’t know
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RISK MANAGEMENT CENTER: HAZCOM

• HazCom Program Template

• HazCom Program Audit Template

• SDS Management with SDS Track
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HAZARD PROGRAM TEMPLATE
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HAZCOM AUDIT TEMPLATE
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SDS TRACK



22

OSHA 300A POSTING
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OSHA FORMS

OSHA 300, 300A and 301 forms, or equivalent
• https://www.osha.gov/recordkeeping/RKforms.html
• 301 Injury and Illness Incident Report
• 300 Log of Work-Related Injuries and Illnesses
• 300A Summary of Work-Related Injuries and Illnesses

https://www.osha.gov/recordkeeping/RKforms.html
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OSHA 300

Maximum of 
180 days 
combined

2017
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OSHA 300A
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COMPLETING THE OSHA 300A

• Review the OSHA 300 Log
- Verify entries accuracy
- Correct any deficiencies identified

• Create annual summary (300A) of injuries and illnesses recorded on 
OSHA 300 Log

• Certify the summary

• Post the annual summary

The totals 
should 
match
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300A CERTIFICATION

Company executive certifies they examined 

the OSHA 300 Log
• Corporate owner
• Corporate officer
• Establishment’s highest ranking official
• Highest ranking official’s immediate 

supervisor on site

Establishment 
information

Your establishment 
name

Stre
et

City State Zip

Industry description (e.g., Manufacture of motor truck trailers)

Standard Industrial Classification (SIC), if known (e.g., SIC 3715)

OR
North American Industrial Classification (NAICS), if known (e.g., 
336212)

Employment 
information

Annual average number of 
employees:

Total hours worked by all 
employees last year:

Sign here

Knowingly falsifying this document may 
result in a fine.

I certify that I have examined this document and that to the best of my 
knowledge the entries are true, accurate, and complete.

Company executive Title

Phone Date
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POSTING AND RETENTION

Posted:
• In each establishment in a conspicuous place
• Not altered, defaced or covered by the other material
• Displayed at least February 1 until April 30

Retention
• Five years following the end of the log’s calendar year
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QUESTION #2

Did your company submit your 2018 300A data via OSHA.gov?

A. Yes

B. No

C. I don’t know

D. Completed BLS survey instead

E. Not required
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MANDATORY REPORTING VIA INJURY TRACKING APPLICATION (ITA)

https://www.osha.gov/injuryreporting/index.html viewed on 1/15/2019

https://www.osha.gov/injuryreporting/index.html
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MANDATORY REPORTING VIA INJURY TRACKING APPLICATION (ITA)

Who?
• Establishments with 250 or more employees that are currently 

required to keep OSHA injury and illness records,
• Establishments with 20-249 employees that are classified in certain 

industries

What?  2018 OSHA Form 300A Data 

When?  January 2 to March 1, 2019

How?  OSHA.gov

https://www.osha.gov/recordkeeping/NAICScodesforelectronicsubmission.html


32

SUMMARY

• Provide guidance on developing and implementing an effective hazard
communication program

• Educate on the OSHA 300A log annotations, posting and retention

• Provide information on mandatory electronic reporting requirements



QUESTIONS?
thinman@smscsafety.com
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C&B RISK MANAGEMENT CENTER

PATRICIA MACKEY
Administrative Assistant

pmackey@smscsafety.com
563.585.8855

https://lossfreerx.com/Foyer.aspx?guid=766adff6-2c8f-4e64-8fa5-7e6ea46a7516
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